
                                       
MAYOR 

Arlene A. Juracek 
 

TRUSTEES 
Paul Wm. Hoefert 

A. John Korn 
John J. Matuszak 

Steven S. Polit 
Richard F. Rogers 
Michael A. Zadel 

 

Village of Mount Prospect 
Community Development Department 
50 South Emerson Street    Mount Prospect, Illinois  60056 

VILLAGE MANAGER 
Michael E. Janonis 

 
VILLAGE CLERK 

M. Lisa Angell 
 

Phone: 847/818-5328 
Fax:  847/818-5329 
www.mountprospect.org 

 
 
 
 
 
Re: SINGLE-FAMILY REHAB PROGRAM 
 
Dear General Contractor: 
 
Thank you for your interest in the Mount Prospect Community Development Block Grant (CDBG) Single Family 
Rehab Program. Please review the following documents for information regarding our Rehab Program. If you 
would like submit an application to do work in our program, please complete the Contractor Info Form and mail 
it to my attention.  
 

1. Single-Family Rehabilitation Loan Program Brochure, which describes the program and its 
function.  

2. Sample Rehab Contract.  If you are the chosen contractor for the job, you will be asked to sign a 
Rehabilitation Contract with the homeowner.  The Rehab Contract shall be a two-party contract 
between the homeowner and the contractor and shall identify the Village as a third party beneficiary.  A 
third party beneficiary is not a full party to the contract, but does have certain enforcement powers, 
which become effective when its interests are infringed.  This Rehab Contract is the only contract 
recognized by the Village.  The Village will not recognize any other contracts, written or verbal, 
between the contractor and the owner as obligatory documents/agreements. Please note the insurance 
requirements specified on page 3 of this sample contract.  

3. Contractor Info Form.  Please complete this form for participation in the Village’s Single-Family   
Rehab Program and return it to my attention at the following address:  50 S. Emerson, Mount Prospect, 
IL 60056.  Please be sure to include a Certificate of Insurance along with the completed form.  
Providing this information will allow you to be on the Village’s CDBG-Approved Contractors list, 
meaning homeowners or the Village may contact you for future rehab projects. 

4. Mount Prospect Contractor’s License Application. A valid Mount Prospect Contractors License is 
needed before obtaining a building permit.  If you currently do not have a Mount Prospect Contractor’s 
License, please complete this application and return it along with payment to the Building Department, 
50 S. Emerson, Mount Prospect, IL 60056. 

Please note that all work shall be performed in accordance with the Village of Mount Prospect Maintenance and 
Building Codes whether or not covered by the work write-up and sketch plan (if any) for the work.  All work requires 
permit and will be inspected by the Village’s Building Division to ensure compliance with Village Code.  All permits 
and licenses necessary for the completion and execution of the work shall be secured and displayed by the Contractor.   

No up front payments will be made.  However, the Contractor may request partial payment if the contract amount is 
greater than $7,500, however this is only for portions of the project that have been completed or materials that have been 
installed.  The Village will not pay for work that has not been completed or materials that have not been installed.  The 
Village does not pay deposits.  Payment will be made upon receipt of approved inspection reports, final/partial lien 
waivers and homeowner satisfaction forms.  



 
If you have any questions, feel free to contact me at (847) 818-5313.  I look forward to working with you! 

 

Sincerely, 
 

 
 
Janet Saewert 
Neighborhood Planner 
 
 
 

c: FILE 
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VILLAGE OF MOUNT PROSPECT 
 

CDBG SINGLE-FAMILY REHABILITATION PROGRAM 
 

CONTRACTOR INFORMATION FORM 
 

 

Company Name (Print)                    Corporation 

Address                  Sole Proprietorship 

City         State          Zip          Partnership 

Telephone (      )       -         Fax (      )       -         Tax ID #          

Type of Contractor               

 

Principals of Firm: 

1. Name            Title             

Home Address             Years Construction Experience        

City                       State        Zip          Telephone (     )              
 

2. Name            Title             

Home Address             Years Construction Experience        

City          State       Zip          Telephone (     )              
 

3. Name            Title             

Home Address             Years Construction Experience        

City                       State        Zip          Telephone (     )              
 

 

Ownership Information: 

Woman-Owned Firm:           (Yes or No)    
 

 Section 3 Contractor:           (Yes or No)       Check Yes if:  your company, to the GREATEST EXTENT possible, 
offers feasible opportunities for training and employment to lower-income residents of the project area and 
purchases/contracts for work in connection with the project area are awarded to small businesses which are located in, 
or owned in substantial part by the persons residing in the area of the project.    

 
Racial/Ethnic Code of Owner: 
  ____White American  
  ____Black or African American 
  ____Native American 
  ____Hispanic American 
  ____Asian/Pacific American 
  ____Hasidic Jew 

 



History of Company: 

Number of Years in Business         Average Number of Employees: Office         Trades        

Contractor's or H.I. License Number         Where Licensed            

Have you ever had your Contractor's or Home Improvement License revoked?     Yes  No    If yes, give details: 

             

         

 

Has any member of the firm been sued within the past 18 months by subcontractors, suppliers or customers?  If so, 

give details:              

         

 

Types and Limits of Insurance: 

TYPE POLICY NO. LIMITS OF LIABILITY COMPANY 

Property Damage    

Liability    

Workers Compensation    

Please submit copies of each policy.   
 

Banking Information: 

BANK ADDRESS ACCT. # TYPE OF ACCT. CONTACT PERSON 

     

     
 

 

Supplier Information: 

NAME OF SUPPLIER TYPE OF MATERIALS PHONE NO. CONTACT PERSON 

    

    

    
 

 

Sub-Contractor Information: 

NAME OF SUB-CONTR. TRADE PHONE NO. CONTACT PERSON 

    

    

    
 

 



Customer References: 

Name        Address        Phone (     )     -       

City        State       Zip        Contract Price        Date Completed        

Type of Job              

 

Name        Address        Phone (     )     -       

City        State       Zip        Contract Price        Date Completed        

Type of Job              

 

Name        Address        Phone (     )     -       

City        State       Zip        Contract Price        Date Completed        

Type of Job              

 

Please be sure to submit a certificate of insurance. 

 

The undersigned certifies that all information in this statement, and all information furnished in support of this statement, 
is true and complete to the best of the undersigned's knowledge and belief. 
 
 
 
                            
Signature   Title      Date 
 
 
 
                            
Signature   Title      Date 
 
 
 
                            
Signature   Title      Date 
 
 
 
 
Please send completed form to: Janet Saewert 
   Village of Mount Prospect, Planning Division 
  50 South Emerson Street 
   Mount Prospect, IL  60056 
 
 
H:\PLAN\CDBG\Contractors\Contractor Application Materials\Contractor Info Form.doc 
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REHABILITATION CONTRACT 
 
 
 

This Rehabilitation Contract (hereinafter the “Agreement”) is made by and among________________, 
______________________, _________, an Illinois ________________ (hereinafter the "Contractor"), and 
________________ and ______________, (hereinafter the “Owner) who resides at, and holds legal or has 
beneficial interest in the real property commonly known as   __________________, Mount Prospect, Illinois  
(hereinafter the Subject Property”), and the Village of Mount Prospect, an Illinois home rule municipal corporation 
(hereinafter the "Village") for rehabilitating the Subject Property. (Contractor, Owner and Village sometimes 
hereinafter referred to as “Party” individually or “Parties” collectively).   In the event the Owner is a “Land Trust”, 
“Land Trustee” and/or a “Beneficiary” of a Land Trust, see Paragraph 22 for the definition of those terms.  
 
WHEREAS, pursuant to its home rule powers, the Village has established a Housing Rehabilitation Loan 
Program for the purpose of providing financial assistance to certain homeowners in order to facilitate the restoration 
of damaged or deteriorated residential dwellings within the Village to the standards established by federal and 
Village building codes; and 
 
WHEREAS, Owner requests Contractor to perform the restoration Work, as hereinafter defined, and Contractor 
agrees to provide such Work; and 
 
WHEREAS, the Village and Owner, or the Village and the trustee of a trust holding title to the Subject Property at 
the direction of Owner, have agreed, pursuant to a Housing Rehabilitation Loan Program Agreement that the Village 
shall pay Contractor, on Owner’s (or the trust’s) behalf, for Contractor’s performance of the Work, as hereinafter 
defined, under the terms of this Agreement;  
 
NOW THEREFORE, in consideration of the provisions set forth above and incorporated herein by reference, and for 
other good and valuable considerations, the Parties do hereby agree: 
 
1. Scope of Service.  The Contractor shall furnish and provide all labor, materials, equipments and services, and 

do all else required to make improvements to the Subject Property, as specified in Attachment A, which is 
attached hereto and incorporated herein (hereinafter the “Work”).  

 
2. Performance of the Work.  
 

a.  The Work shall be constructed in a workmanlike manner and in accordance with applicable laws, rules, 
ordinances, and/or regulations relative to the performance of the Work, including the federal Building 
Codes and the Village’s Maintenance and Building Codes (hereinafter collectively the “Regulations”).  

 
b.  The Contractor has reviewed the requirements set forth in Attachment A, and field verified that those 

requirements comply with the Regulations.   In no event shall the Work be performed in violation of the 
Regulations. If the Contractor performs Work contrary to the Regulations, it shall bear all costs and 
penalties arising therefrom.   

 
c.  The Contractor shall take all necessary steps to protect the Subject Property, as well as furnishings and 

persons thereon from injury or damage.  Drop cloths shall be used when necessary.  The Contractor shall 
keep the premises clean and orderly during the course of the Work and remove all debris at the 
completion of the Work.   

 
3. Time of Performance.   
 

a. The Contractor shall begin the Work within thirty (30) calendar days of the date set forth on a fully 
executed Notice to Proceed (the “Begin Work Date”), substantially in the form as set forth in Attachment 
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B, which is attached hereto and incorporated herein, and shall proceed in a continuous manner.  All Work 
shall be completed within ninety (90) calendar days of the Begin Work Date.  
 

b. Notwithstanding the aforesaid, the Contractor is excused from compliance with this performance time 
period to the extent that the delay is authorized in writing by the Village, delay is caused by Owner’s lack 
of cooperation as determined solely by the Village, or delay or nonperformance are caused by an act of 
God, strikes, unavailability of materials, or any other contingency beyond the Contractor's control, in which 
cases the time of completion shall be extended for such reasonable time as the Village may deem 
reasonable.   

 
4. Payments.   
 

a. The Owner shall pay to the Contractor for completion of the Work the total amount of  
______________________ DOLLARS AND 00/100 ($___________.00) (hereinafter the “Contract 
Amount”), which sum shall include the permit fee of $25.00 plus lead abatement costs of $________.00.  
Said payment shall be made by the Village, on Owner’s behalf.  

 
b. If the Contract Amount exceeds seventy-five hundred ($7,500.00) dollars, the Village, in its sole 

discretion, may authorize one (1) partial payment for completion of a certain portion of the Work, subject 
to its satisfactory inspection and approval of that portion of the Work and receipt of appropriate, original 
waivers of mechanics and material liens to date.  

 
c. Upon completion of the Work, Contractor shall provide the Village with an invoice evidencing its cost for 

labor, materials, equipments and services under this Agreement, including the costs of any of it 
subcontractors, vendors, and suppliers, and a properly completed Contractor’s Affidavit setting out, under 
oath, the name, address and amount due or to become due, of Contractor, each subcontractor, vendor, 
supplier or other appropriate party included in its cost.  For every party listed, the Contractor shall also 
provide a full waiver of lien. Upon receipt of said invoice, Contractor’s Affidavit and the required lien 
waivers, and acceptance of the Work by the Village based upon its determination that the Work is 
satisfactory (hereafter “Final Acceptance”), the Village shall make final payment due to the Contractor in 
compliance with the Illinois Prompt Payment Act, 50 ILCS 505/1 et seq. In approving the Work, the Village 
shall take into consideration Owner’s comments and concerns. Final payment shall credit any amount 
paid pursuant to Subparagraph b above. 
 

d. If the Owner and Village agree that it is necessary to correct Work performed in violation of this 
Agreement, an equitable deduction from the Contract Amount shall be made therefrom, as determined by 
the Village. 

 
5. Assignment.  The Contractor shall not assign this Agreement without prior written approval of the Owner and 

Village.  In the event that the Owner and Village so approve an assignment, the Contractor shall remain 
responsible for the acts and omissions of his/her assigns. 

 
6. Indemnification. The Contractor shall indemnify, release and hold harmless the Owner, the trust, trustee and 

beneficiaries, if applicable, the Village, its officers, officials, agents, employees, volunteers, representatives, 
assigns, successors, transferees, licensees, invitees, and attorneys (hereinafter the “Indemnitees”),  from any 
and all risks, lawsuits, actions, damages, losses, expenses (including attorneys' fees), claims, or liabilities of 
any character, brought because of any death, injuries or damages received or sustained by any person, 
persons, or property on account of any act, omission, neglect or misconduct of Contractor, its officers, agents 
and/or employees, including any of its subcontractors, arising out of or in performance of any provision of this 
Agreement, including any claims or amounts arising or recovered under the Workers’ Compensation Act or 
any other law, ordinance, order or decree.  
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The Village shall be liable under this Agreement only in regard to its agreement to pay the Contract Amount in 
compliance with the terms of this Agreement. 
 

7. Insurance.  During the term of this Agreement, the Contractor shall provide, at its sole cost and expense, the 
following types of insurance, written on the comprehensive form and as an “occurrence” policy, primary to any 
insurance of the Owner and Village, in not less than the following specific amounts:  

 
a. Comprehensive General Liability - $1,000,000 limit for bodily injury, personal injury or death to each 

person; $1,000,000 limit for property damage per occurrence; and $1,000,000 for all other types of liability, 
including contractual liability.  The aggregate shall be a minimum of $2,000,000.  A copy of the policy may 
be required.  

 
b. Automobile Liability: $1,000,000 limit per accident for each person and $1,000,000 for each occurrence.  

Said insurance is to be extended to cover owned, non-owned and hired vehicles. 
 
c. Workers Compensation: limits required by Illinois’ State statute, by an insurance company licensed to write 

workers compensation coverage in the State of Illinois. 
 
d. Employer Liability: limits of not less than $1,000,000. 
 
Contractor shall furnish to the Village and Owner, prior to commencing any activities under this Agreement, 
satisfactory proof of the above insurance requirements by a reliable insurance company or companies 
authorized to do business in Illinois.  Such proof shall consist of certificates executed by the respective 
insurance companies and filed with the Village and Owner.  Said certificates shall list the Indemnitees, as 
additional insureds and loss payees on all applicable insurance policies. 
 
Contractor shall require that each and every one of its subcontractors maintain, in full force and effect, the 
insurance coverage required hereinabove and Contractor shall provide evidence of same in writing to Village.  
In the alternative, Contractor, at its expense, may provide such coverage for any or all its subcontractors, but if 
Contractor does so it shall provide evidence of same in writing to Village.  Failure by Contractor or Contractor’s 
subcontractors to carry the required insurance does not relieve Contractor from any liability of the 
subcontractors that would otherwise be covered by insurance. In no event shall a subcontractor perform any 
work unless covered by insurance as required herein. 

 
8. Permits and Licenses. All permits and licenses necessary for the completion and execution of the 

Work shall be secured and displayed by the Contractor.   
 
9. Access to Subject Property.  
 

a. The Contractor shall at all times permit the Village, its employees and its agents access to the Subject 
Property to inspect the Work for compliance with the terms of this Agreement, including Attachment A and 
the Regulations.  
 

b. The Owner shall cooperate with the Contractor in order to facilitate Contractor’s access to the Subject 
Property and performance of the Work, and shall permit the Village to access the Subject Property to 
inspect the Work. 

 
10. Warranty.   The Contractor shall guarantee and warrant the Work against defects in workmanship and 

materials for a period of twelve (12) months from the date of Final Acceptance.  Upon Final Acceptance, the 
Contractor shall furnish the Owner with all manufacturers’ and suppliers' written guarantees and warranties 
covering materials and equipment furnished under the Agreement.  Any defects that appear within this twelve 
(12) month period and arise out of defective or improper materials or workmanship shall, upon direction of the 
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Owner, be corrected by the Contractor at its own expense within a reasonable period of time after receipt of 
notice from Owner, but not longer than ninety (90) days from the date of receipt of the notice.  The Village 
reserves the right to re-inspect such Work 

 
11. Lead-Based Paint and Surfaces.  In performing the Work, Contractor shall take the necessary steps to 

remediate lead-based paint hazards, as required by the United States Department of Housing and Urban 
Development, 24 CFR 35.100. All lead remediation shall be performed by lead abatement workers, licensed 
by the Illinois Department of Public Health, and in accordance with the Environmental Protection Agency 
(EPA) standards.  Following the conclusion of work on any lead-bearing surfaces, lead dust level clearance 
samples shall be taken by a licensed lead inspector to ensure that post-abatement cleanup was properly 
performed.  Should the work fail, the Contractor will be responsible for any additional costs to ensure 
compliance, including additional abatement work and the cost of an additional clearance test. 

 
12.   Notice. 
 

Any and all notices, demands, consents and approvals required under this Agreement shall be sent and 
deemed received: A) the date of service if by personal service; B) on the third business day after mailed by 
certified or registered mail, postage prepaid, return receipt requested, or C) on the next business day after 
deposit with a nationally-recognized overnight delivery service (such as Federal Express or Airborne) for 
guaranteed next business day delivery, if addressed to the Parties as follows: 
 

To CONTRACTOR: ____________________ 
   Name:  
   ____________________ 
   ____________________ 
 
To OWNER:   ____________________ 

____________________ 
Mount Prospect, Illinois 60056 

 
To VILLAGE:  Village Manager 

Village of Mount Prospect 
50 South Emerson Street 
Mount Prospect, Illinois 60056 

 
 The name and/or address to which notice is required may be amended at any time by written notice to the 
other party as provided herein. 

 
13. Default; Termination. In the event that the Contractor fails to complete the Work in accordance with 

the provisions of the Agreement, including the performance time period, Village shall give written notice of said 
failure and its intention to declare Contractor in default. Within ten (10) days of receipt of said notice, 
Contractor shall cure the default or make arrangements, satisfactory to Village, for its correction. If Contractor 
fails to cure the default within that time period, the Contractor may be declared in default by Village.  Upon 
declaring the Contractor in default by written notice, the Village may proceed to have the Work completed by 
other means, terminating Contractor’s services under this Agreement.  In such case, Contractor will not be 
entitled to receive any further payments under this Agreement until the Work is wholly finished, at which time 
Contractor will be paid whatever balance is found to be due to it for amounts expended either for labor, 
materials, payments to subcontractors, or otherwise, less, however, any expenses or damages Owner may 
suffer by completing the Work.  It is understood and agreed that should the expense to Owner in completing 
the Work under this Agreement be increased because of such discontinuance of the employment of 
Contractor, then Contractor will be responsible to Owner for the entire increase in addition to other expenses 
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or damages. Any such payments shall be subject to Contractor’s compliance with the invoice, Contractor’s 
Affidavit and waiver of lien requirements described in Paragraph 4(c) of this Agreement.   

 
14. Nondiscrimination; Adherence To Laws.  The Owner shall not discriminate against the Contractor, any 

subcontractor, or their employees because of age, race, religion, color, sex, national origin, ancestry, marital 
status, handicap, military status, or sexual orientation.  The Contractor will not discriminate against the Owner 
or members of Owner’s household because of age, race, religion, color, sex, national origin, ancestry, marital 
status, handicap, military status, or sexual orientation.   

 
The existence of a contract between the Village of Mount Prospect and the Contractor does not exempt any of 
the Contractor’s employees from any federal, state, county or municipal laws or ordinances, nor does it convey 
any special privileges or rights upon said employees. In addition, Contractor is required to comply with all 
applicable federal, state, county and municipal laws and ordinances, including the following: 

 
a. Provide a drug free Workplace pursuant to the Illinois Drug Free Workplace Act (30 ILCS 580/1, 

et seq.);  
 
b.  Comply with Article 2 of the Illinois Human Rights Act (775 ILCS 5/2-101, et seq.), and the Rules 

and Regulations of the Illinois Department of Human Rights, including establishment and 
maintenance of a sexual harassment policy as required by Section 2-105 of that Article and Act; 

 
c. Comply with the Americans with Disabilities Act; and  
 
d. Comply with the provisions of the EQUAL EMPLOYMENT OPPORTUNITY CLAUSE, in Title 44, 

Part 750, Section 750, APPENDIX A, Illinois Administrative Code, which is required by the Illinois 
Department of Human Rights as a material term of all public contracts. 

 
15. Economic Opportunities. Contractor agrees to comply with Section 3 of the Housing and Urban 

Development (HUD) Act of 1968, ensuring that, to the GREATEST EXTENT feasible, opportunities for 
training and employment will be given to lower income residents in the area of the Subject Property and 
purchases and/or contracts for work in connection with the Work will be awarded to small business concerns 
which are located in, or owned in substantial part by the persons residing in the area of the Subject Property. 

 
16.   Choice Of Law And Forum  This Agreement shall be construed pursuant to the laws of the State of Illinois. 

Any litigation regarding this Agreement or its content shall be filed in the Circuit Court in Cook County, Illinois. 
 
17. Enforceability  If any provision of this Agreement is found to be invalid, illegal or unenforceable, that provision 

shall be severable from the rest of this Agreement and the validity, legality and enforceability of the remaining 
provisions will in no way be affected or impaired. 

 
18.  Entire Agreement  This Agreement sets forth all of the entire understanding of the Parties relative to the 

subject hereof and supersedes any and all prior agreements, express or implied, oral or written.  No 
amendment or modification of this Agreement shall be effective unless reduced to writing and executed by the 
Parties.   

 
19. Remedies   In addition to any other provision in this Agreement, the Parties shall have all remedies, at law or 

in equity, in order to enforce the terms of this Agreement. 
 
20. Captions and Paragraph Headings.  The captions and paragraph headings used herein are for 

convenience only and are not a part of this Agreement and shall not be used in construing it. 
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21. No Waiver or Relinquishment of Right to Enforce Agreement.  Failure of any Party to this Agreement to 
insist upon the strict and prompt performance of the terms, covenants, agreements and conditions herein 
contained, or any of them, upon any other party imposed, shall not constitute or be construed as a waiver or 
relinquishment of any party’s right thereafter to enforce any such term, covenant, agreement or condition, but 
the same shall continue in full force and effect. 

 
22. Land Trust as Owner.   If the “Owner” is a land trust (the “Land Trust”), this Agreement is executed 

by the undersigned as the trustee of the Land Trust (the “Land Trustee”) not personally but as the 
Land Trustee as aforesaid, in the exercise of the power and authority conferred upon and vested in it 
as such Land Trustee.  Said Land Trustee hereby warrants that it possesses full power and authority 
to execute this Agreement.  It is expressly understood and agreed by and between the parties hereto, 
anything herein to the contrary notwithstanding, that each and all of the representations, covenants, 
undertakings, warranties and agreements herein made on the part of the Land Trustee while in form 
purporting to be the representations, covenants, undertakings, warranties and agreements of said 
Land Trustee are nevertheless each and every one of them made and intended not as personal 
representations, covenants, undertakings, warranties and agreements by the Land Trustee or for the 
purpose or with the intention of binding Land Trustee personally but are made and intended for the 
purpose of binding only the Subject Property, and this Agreement is executed and delivered by said 
Land Trustee not in its own right, but solely in the exercise of the power conferred upon it as said 
Land Trustee;  and that no personal liability or personal responsibility is assumed by or shall at any 
time be asserted or enforceable against said Land Trustee on account of this Agreement or on 
account of any representations, covenants, undertakings, warranties or agreements of said Land 
Trustee in this Agreement contained either express or implied, all such personal liability, if any, being 
expressly waived and released.  This Agreement shall be signed by the Land Trustee to memorize 
this exculpation provision. 

  
 Additionally, if the Owner is a Land Trust as provided above, this Agreement shall be signed by the 
Land Trustee and also by the person(s) or entity holding the Power of Direction under the Land Trust 
(the “Beneficiary with the POD”)).  The person(s) or entity signing this Agreement is by 
his/her/their/its signature represents, warrants and covenants with the Village and Owner that 
he/she/they/it has the authority to enter into this Agreement and the obligations set forth herein. If the 
Owner is a Land Trust, all references to the Owner’s covenants, conditions, obligations, warranties 
and representations set forth in this Agreement shall be interpreted to mean those of the Beneficiary 
with the POD.   

 
IN WITNESS THEREOF, the Parties hereto execute this Agreement. 
 
 
CONTRACTOR: __________________________  
 
_________________________________ Date: ___________ 
 
_________________________________     
Print Name & Title      Tax Identification # 
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VILLAGE OF MOUNT PROSPECT 
 
_________________________________ Date: ___________ 

 
 

OWNER:        
 
_________________________________ Date: ___________ 
 Print Name: _________________ 
 
_________________________________ Date: ___________ 
 Print Name: _________________ 
 
 
If Living Trust or Land Trust: 
 
  
By: ___________________________, as Date: ___________ 
Trustee of the ________________Trust dated 
__________ , and known as Trust No. __________ 
     
_______________________________  ________________________ Date: ___________ 
Beneficiary with Power of Direction    Print Name 
 
_________________________________ ________________________    Date: ___________ 
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ATTACHMENT A 
 

SCOPE OF WORK
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ATTACHMENT B 
 

NOTICE TO PROCEED 
AUTHORIZATION TO BEGIN CONSTRUCTION 

 
 

Contractor is authorized to begin construction of the Work on __________________ (the “Begin Work Date”) at 
the property located at ________________________, Mount Prospect, Illinois.  Construction shall begin within 
30 calendar days of Start Work Date and shall be completed within 90 calendar days of that date, except as 
otherwise provided in the Rehabilitation Contract. 
 
 
 
__________________________      _______________________ 
                                   , Owner        Date  
 
 
__________________________      _______________________ 
                                  , Contractor      Date 
 
 
 __________________________     _______________________ 
  Village of Mount Prospect       Date 
 
 
Date Contractor received Notice to Proceed: 
 
Personal service ___________;   
Return receipt of certified or registered mail: _____________ 
 Service by a nationally-recognized overnight delivery service (such as Federal Express or Airborne) for guaranteed next 
business day delivery: _______________________ 
 

SERVICE BY: ___________________________ 



 
Building permits are required for all 
improvements.  For information concerning 
permits, please call the Community 
Development Department at the following 
numbers: 
 
 

Community Development Department 
(847) 818-5328 

 
Building Division 

(847) 870-5675 
 
 

The Village of Mount Prospect is pledged to the 
letter and spirit of U.S. policy for the 
achievement of equal housing opportunity.  
The Village encourages affirmative advertising 
and marketing programs in which there are no 
barriers to obtain housing based on race, color, 
religion, sex, marital status, sexual orientation, 
or presence or age of children. 
 

 

 
 
 

Village of Mount Prospect 
50 South Emerson Street 
Mount Prospect, IL 60056 

(847) 392-6000 
TDD:  (847) 392-6064 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
VILLAGE  

OF 
MOUNT 

PROSPECT 
 

SINGLE-FAMILY 
REHABILITATION 

LOAN 
PROGRAM 

 



Increase the value of your home and improve 
the appearance of your neighborhood with help 
from the Single-Family Rehabilitation Loan 
Program. 
 
The Village’s Single-Family Rehabilitation Loans are 
provided through the Community Development 
Block Grant (CDBG) funds allocated by the U.S. 
Department of Housing and Urban Development 
(HUD). 
 
Loans are available to low-income Mount Prospect 
residents who own single-family detached homes 
for the purpose of correcting housing code 
violations, increasing home energy efficiency, and, if 
needed, providing handicap accessibility 
improvements.   
 
LOANS 
 Provide a maximum of $25,000. 
 Are interest-free. 
 Require no monthly payments. 
 Are payable upon sale or change of title of 

home. 
 
A 10% penalty will be charged for loans paid within 
the first three years. 
 
ADMINISTRATIVE FEE 
The maximum fee to the property owner is $300 
and is incorporated into the total loan amount.  The 
administrative fee covers the cost of a title search 
and an attorney to prepare and record loan papers.   
 

 
January 2014

LOANS CAN BE USED TO: 
 
1.   Correct code violations. 

These include electrical, plumbing, roof, 
bathroom and foundation repairs, support for 
sagging floors or replacement of damaged 
linoleum, plaster and siding. 

 
2.   Replace old equipment. 

This includes furnaces and water heaters. 
 

 
 
3.   Improve storm-water management systems. 
 
4.   Increase energy efficiency. 
 Possible improvements may 

include the installation of 
insulated siding, storm doors    
or windows, window caulking 
and attic insulation. 

 

 
5.   Make improvements for disabled persons. 
 These may include ramps, handrail 

installations, or door widenings. 
 
6.   Replace non-structural surfaces. 
       

Driveways or sidewalks can 
be fixed if total repair costs do 
not exceed 10% of all other 
improvements. 

HOUSING REHAB LOANS ARE AVAILABLE TO: 
 
Mount Prospect residents living in a single-
family dwelling that needs repair work who meet 
the following criteria: 
  

1. The applicant must have owned and 
occupied the home for a minimum of one 
year prior to applying. 
 

2. The property’s debt-to-value ratio, including 
this loan, cannot be greater than 80%. 

 
3. The gross annual income of the household 

must not exceed HUD’s low-income limits 
according to household size.   

 
HUD’s income limits, which are based on 
the total income of all people living in the 
home, change on an annual basis.  Please 
refer to the below summary of HUD’s 
income limits. 
 

 
For additional information concerning the Village of 
Mount Prospect’s Single-Family Rehabilitation Loan 
Program, please contact: 
 

Janet Saewert 
Neighborhood Planner 

Planning Division 
Phone:  (847) 818-5313 
FAX:  (847) 818-5329 

 

1 person $40,550
2 persons $46,350
3 persons $52,150
4 persons $57,900
5 persons $62,550
6 persons $67,200
7 persons $71,800
8 persons $76,450

Household Income Limits 
(effective January 2014)


	Website Letter to New Contractors (4)
	VILLAGE MANAGER
	Michael E. Janonis
	VILLAGE CLERK
	M. Lisa Angell

	Sample Rehab Contract
	_______________________________  ________________________ Date: ___________
	Beneficiary with Power of Direction    Print Name
	ATTACHMENT A
	SCOPE OF WORK ATTACHMENT B
	NOTICE TO PROCEED
	AUTHORIZATION TO BEGIN CONSTRUCTION

	SF Rehab 0% Interest Loan Brochure 2014 (2)
	VILLAGE
	OF
	LOANS

	Contractor Info Form (2).pdf
	CONTRACTOR INFORMATION FORM
	Principals of Firm:


