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ZONING REVIEW CHECKLIST INSTRUCTIONS 

 
The Zoning Review Checklist is used by the Village of Mount Prospect to ensure that all projects comply with the Zoning 
Regulations found in Chapter 14 of the Village Code (available online at www.mountprospect.org).  A permit submittal 
will not be accepted unless the Zoning Review Checklist is completed and submitted.   
 
Fill out the unshaded portions of the Zoning Review Checklist as they pertain to your project.  Shaded areas are 
for the Village’s use only. 
 
Section I. Subject Property:  Enter the property address, zoning classification, and lot area.  Zoning classifications can 
be found on the Village’s website (found on the zoning map or table) or by calling the Planning Division at (847) 818-5328. 
The plat of survey may include lot area.  Calculate the lot area if it is not provided on the plat.   
 
Section II. Setbacks:  Enter the distance of the building or structure from the lot lines.  If you live on a corner lot, the 
exterior setback is the longer dimension of the two lot lines facing the street. 
 
Section III. Roof, Height, Driveway: Enter the roof pitch, height of building/structure, as measured in feet, from the 
average finished grade to the highest point of the roof or parapet, if a flat roof, or the peak if a hip, gable, mansard, or 
gambrel roof, and driveway widths as measured at the front elevation of the garage and at the lot line.   
 
Section IV. Floor Area:  Enter the floor area for the primary structure and accessory structures, such as a garage and 
shed.  The floor area is the sum of the gross horizontal area of all floors as measured from the exterior walls.  The 
simplest way to determine the area of a complicated floor plan is to break up the areas into geometric shapes, and then 
add them up.   Divide the total floor area by the lot area to calculate the floor area ratio (FAR).  
 
Please keep in mind the following: 
 
• The first floor area calculation must include attached garages and enclosed porches, stoops, and canopies.  
• The second floor calculation must include any part of the floor area which the ceiling is in excess of twelve (12) feet 

(i.e. vaulted ceilings, cathedral ceilings, two-story foyers, etc.). 
• Any upper story area that extends beyond the first floor footprint of the house (i.e. cantilevered area) must be 

included.   
• If the house contains an attic, calculate only the area of the attic that has a ceiling height of seven (7) feet or greater.   
• A basement must be included in the FAR calculation if the ceiling height is three (3) feet or above finished grade. 

 
Section V. Lot Coverage:  Enter the area of impervious surface, such as the footprint of all buildings, accessory 
structures, driveways, sidewalks, wood decks, patios, sidewalks, pools.  Only include buildings and structures located on 
private property.  Improvements located in the public right-of-way, such as the public sidewalk, do not need to be 
included.  
 
Frequently Used Formulas to calculate areas: 
 
Square or Rectangle: 
Width  x Height 

 
Triangle: 
(base x height) / 2 

 
Circle:  
3.14 x (radius)2 

   
 

 

Radius 

http://www.sterlingcodifiers.com/codebook/index.php?book_id=802


ZONING REVIEW CHECKLIST         

I.  SUBJECT PROPERTY 
 

Address: ____________________________________   Zoning District: _______________  Lot Area:  __________________ 

(Official Use Only; To be completed by Village Staff) 

IV.  FLOOR AREA RATIO (FAR) 
 

        Area (Existing + Proposed) 

First Floor and Attached Garage                ______________________________   

Second Floor              +    ______________________________   

Third Floor /Attic                         + ______________________________  

Detached Garage                        + ______________________________   

Accessory Structure 1            +    ______________________________   

Accessory Structure 2             +    ______________________________ 

Basement                     + ______________________________  Code Allows: 

Total Floor Area                            =    ______________________________  _______________ 

FAR (Total Floor Area / Lot Area)          ______________________________  ______________ 

Sq.ft. 

Date: _____________  Reviewer (Initials): ______ 

II.  BUILDING SETBACKS 
 

                  Measurement      Code Allows:  

Front Yard                 ______________________________  ________________          

Side Yard                ______________________________   ________________   

Exterior/Side Yard                ______________________________  ________________ 

Rear Yard                 ___________________________     ________________  

Ft. 

Ft. 

(Official Use Only) 

Ft. 

Ft. 

III.  ROOF PITCH, HEIGHT, DRIVEWAY 
 

                  Measurement      Code Allows:  

Roof Pitch (e.g. 3:12., 4:12, etc…)              ______________________________  ________________          

Height (average finished grade to the highest point) ______________________________   ________________   

Driveway Width at Garage                ______________________________  ________________ 

Driveway Width at Lot Line               ______________________________  ________________  

Ft. 

Ft. 

Ft. 

Sq.Ft. 

Sq.Ft. 

Sq.Ft. 

Sq.Ft. 

Sq.Ft. 

Sq.Ft. 

Sq.Ft. 

Sq.Ft. 

V.  LOT COVERAGE (IMPERVIOUS SURFACE) 
 

        Area (Existing + Proposed) 

House Footprint and Attached Garage               ______________________________   

Detached Garage            +   ______________________________   

Driveway                         + ______________________________  

Walkways                         + ______________________________   

Patio and/or Deck            +   ______________________________   

Accessory Structure 1             +   ______________________________ 

Accessory Sructure 2                      + ______________________________  Code Allows: 

Total Lot Coverage             =   ______________________________  _______________ 

Percentage ((Total  Lot Coverage/Lot Area) x 100)      ______________________________  ______________ 

Sq.Ft. 

Sq.Ft. 

Sq.Ft. 

Sq.Ft. 

Sq.Ft. 

Sq.Ft. 

Sq.Ft. 

Sq.Ft. 

% 
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